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READ ONLY  
 

USER  ROLE 

TRAINING 



View client immunization records 

 

Print client records 
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READ ONLY ROLE  

The Read Only role and the Read Only with 

Consent roles do not have the ability to edit or 

enter immunization information. 



 Announcements 

 

 Immunization 

    coverage 

 

 Release notes 

 

 Resources  

    on the web 
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HOME PAGE 



 Change password 

 Help desk 

 Light bulb 
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HOME PAGE 
 



Client summary view 

Switch organizations 

Switch sites 

Change password 

System user  

  manual 
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HOME PAGE 



To search for a client, click on Client summary view .  
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CLIENT SUMMARY VIEW 



 

Type in the first few letters of the clients first and last 

name and click Find. 

            

              Ex: Andrew Brooks  DOB 1/15/1999 
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CLIENT SUMMARY VIEW 



Several names will come up. Click on the client’s last 

name (highlighted in blue) with the correct DOB.  
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CLIENT SUMMARY VIEW 



This next screen will give you a snapshot of the client’s 

demographic information and immunization history.  
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CLIENT SUMMARY VIEW 
 



At the top of the screen you will see the following 

options: 

                - Print  

                - Print Confidential 

                - Reports 

                - Cancel 
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CLIENT SUMMARY VIEW 



 

 

Print Function –  

     prints the Client Summary  

View  screen with the client's full  

demographic information,  

immunization history, and  

recommended vaccinations.  
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PRINT 



Print Confidential –  

  prints the complete client 

immunization report, but only  

l imited demographic 

information.  
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PRINT CONFIDENTIAL 



Td will not show up on the printed  

 

reports unless it is administered  

 

after the 10th birthday.  
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NOTE 



 

 

Reports –  

  gives a l ist of 4 Client  

  Immunization Reports  

  to choose from. 
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REPORTS 



The Cancel  option takes you back to your organizations home 

page. 
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CANCEL 



The Responsible Person(s) Information section gives brief 

information about the responsible person(s) for the client.  
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 RESPONSIBLE PERSON(S) INFORMATION 

 



The History  section gives the immunization history of the client 

by vaccine name, date of administration, series, trade name, 

dose, owner, reactions, and history all explained in the following 

slides. 
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HISTORY 



By cl icking on the highl ighted vaccine administrat ion date ,  a  box wil l  

appear showing the schedule information for  that vaccine in the series and 

if  i t  is  l isted as inval id,  the reason why .  
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HISTORY 
 



FYI -  by cl icking on Yes/No under the Owned  column, you can see who 

administered the shot – Yes  means that your organizat ion gave the vaccine,  

No  means that another organizat ion gave the vaccine  
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HISTORY 



Under the Hist? column, there will be a Yes or No 

indicating whether the vaccine was entered in as a 

historical or owned vaccine. 
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HISTORY  



Below the Immunization History section there will be a gray l ine 

that shows the clients age in l ive time.  
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HISTORY 



The next section is titled:  

Vaccines Recommended by Selected Tracking Schedule   

 

 

 

 
 

 

 

 

 
We fol low the current Advisory Committee on Immunizat ion Pract ices (ACIP) 
Vaccine Schedule Guidelines  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

22 

VACCINES RECOMMENDED BY SELECTED 

TRACKING SCHEDULE   



By clicking on a blue highlighted vaccine name ,  you will bring 

up a box with the schedule for that particular vaccine. 
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VACCINES RECOMMENDED BY SELECTED 

TRACKING SCHEDULE 



At the bottom of the screen, there is an option:  

View Explanation of Schedule Highlighting. By clicking on that, 

you will see an explanation of the color coding . 
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VACCINES RECOMMENDED BY SELECTED 

TRACKING SCHEDULE 


